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The Divisional Commander,
_________________________ Police Division,
Fax No. : _________________________

Date:

Dear Sir /Madam,

Notification for School Outing in Rural Area

I would like to inform you that a school outing will be held as scheluled below:

Nature of outing:					______________________________________

Date:								______________________________________

Time:								______________________________________

Destination /route:					______________________________________

No. of students:						______________________________________

Age range of students:				______________________________________

Name & Mobile telephone no.
(if any) of the leader of the outing:	______________________________________

Name & telephone no. of a 
[bookmark: _GoBack]Responsible person not participating:______________________________________


Thank you for your attention.

													Yours faithfully,

													____________________
													Lee Ting Leung
													Principal
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